Create Metadata Using the NC GIS
Inventory

In addition to being an excellent tool for storinfprmation about your data holdings, the NC
GIS Inventory can also help create a starter meaeaord for any datasets that you register in
the Inventory. This metadata can be downloadedsaudd with your datasets.

How to create the starter metadata:

1. Open web browser and navigate tdtp://www.nc.gisinventory.net/
2. If you do not already have an account you will neecreateone. If you are already
registered|ogin to the system.
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3. After logging in, please verify that yoluser Profile information is complete and up
date. If contact information is missing;1t wilbihshow up in your metadata record.
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6. Rame of your organization:
|NC Center for Geographic Information and Analysis |

7. Title:
[GIS Analyst |

| Analyst ~|



4. Once you have validated your contact info, youttem enter your datasets into the
Inventory. Data layers are organized by ISO categod whether or not they are
“Framework” layers. A helpful guide to determin@ether your dataset is a framework
dataset or not and which category it belongs tobeafound here:
http://gisinventory.net/Ramona_Data_Categories_bagers 2008.pdf

Once you have determined your dataset categock ch “Framework Data” or
“Other Data.”
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After you select the “Data” button, all of the pati@l ISO categories appear below the
button.



5. Click on thelSO categorythat your dataset belongs to:

Once you click on the ISO category, all of the data that belong to that category appear on the
right. Scroll down to the appropriate data layemiake your inventory entry and metadata
record.



6. Fill out all of the requested information about yoataset:
Progress (status of creation of the dataset),
Source (source data used to create the dataset),
Production Data (when the dataset was created)
Scale
Update Frequency (how often this dataset is matdjifie
Layer Description (dataset title and any other ingrat descriptive information)

Once this has been completed clgkve.

After the dataset hag been saved, a “download raetadyperlink should appear next to the
“publish to GOS” button in the “Metadata” sectioho automatically provide this metadata
record to the national searchable Geospatial Oap-&tabase, click “publish to GOS.”

Click thedownload metadatabutton to see your new starter metadata record.



Your starter metadata record will pop up in a nesbwrowser window.



In order to save this metadata record to your cderpwu will need to go to:

File  Save As (in Internet Explorer)

The “Save As” window will pop up and you will netmselect the location where the file will
be saved, name your metadata record and change &daype” to XML and hit save.

Congratulations! You have now entered one of ytaiasets into the NC GIS Inventory, and
created and saved a starter metadata record fordgbaset.



